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Circular

Checking of T.A bill is a joint responsibility of Administration and Finance. Tour
program / Tour Diary / permitted class of travel / Permitted route of travel etc. are related
to administrative decision. These are required to be checked / examined first as this
serves as basis of financial calculations. Hence, it is requested that T.A bill of all
employees may be submitted to the Registrar office for administrative checking and
approval. After administrative approval on the Tour programme / Tour route / Permitted
class of travel/Purpose etc., the Registrar office will send the T.A bill to F.C. office for

financial calculation and for obtaining counter signature and for payment.
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1. P\A)o’if ice Chancellor for kind information.
2. The Registrar, BASU, Patna
3. All Dean and Directors, with request to circulate the information to all Claimants.



