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BIHAR ANIMAL SCIENCES UNIVERSITY
fer uyy fasm< fazafeney
(OFFICE OF THE COMPTROLLER)

(GRECIEIRIED)
Bihar Veterinary College Campus, Patna 800 014

L. No.Jj¢2%./Comp/BASU, Patna Dated 27/.£./2020

To,
| — The Dean, BVC/SGIDT/CoF
— All Directors, BASU, Patna
— Estate Officer, BASU, Patna
—  All HoDs, BASU, Patna

— Head Scientist & In-Charge, KVK, Jamui

——————S§b—Submissionof absentee-attendance statement.

Ref: L. No. Comp./BASU/Patna 2521, dated- 17.01.2020.

Sir,

Please refer to the letter no. Comp./BASU/Patna 2521, dated- 17.01.2020 of

this office were by you were requested to submit the absentee reports for every month
latest by 22™ of every month as per the format given below:

SL No. + Name of the | Name of the | Days of absent (for Reasons for
employee Dept. which salary is not be | deduction of salary
prepared)
2.
3.
Sign. of Dean/In-charge

However same was not adhered to,therefore you are requested to send the
negative absentee statement every month as per the format with effect from November

2020, failing which the salary of the concerned unit may be delayed till receipt of

statement.
: Yours truly

ptroller

C.C.: Secretary to V.C. for kind information to Hon’ble Vice-Chancellor, Bihar
Animal Sciences University, Patna.

Phone No. 06122227560 "~ email.-financecomptrollerbasu@gmail.com



