
 

fcgkj i'kq foKku fo’ofo|ky; 
BIHAR ANIMAL SCIENCES UNIVERSITY 

fcgkj i'kqfpfdRlk egkfo|ky; izk¡x.k] iVuk & 800014 
Bihar Veterinary College Campus, Patna – 800014 

vodk'k vkosnu&i= (LEAVE APPLICATION FORM) 

f’k{kd@f’k{kdsÙkj dfeZ;ksa gsrq (For Teaching/Non-teaching) 
1. uke % Jh@Jherh@dqekjh 

Name : Mr./Mrs./Miss 
 

 

2. inuke@dsUæ@vuqHkkx dk uke 

Designation/Deptt./Section 
 

3. vkosfnr vodk’k dh izÑfr 

Nature of Leave Applied for 
vkdfLed@mikftZr@v)ZoSrfud@dk;kZodk’k@’kS{kf.kd@:ikUrfjr@ekr`Ro@fir̀Ro@okg~; LFkku vodk’k 
Casual/Earned/Half Pay/Duty/Study/Commuted/Maternity/Paternity/Station Leave 
 

¼tks ykxw gks mls fpfUgr ,oa ukfer djsa½ (Pl. Tick & write as applied) 
4. vkosfnr vodk’k dh vof/k 

Period of Leave applied for 
 fnu@ekg  ls    rd 
 Days/Months From    To 

5. jfookj ;k Nqêh] ;fn dksbZ] vodk’k ds lkFk vkxs@ihNs tksM+us gsrq izko/kkfur gks 
Sunday or Holiday, If any, proposed to be prefixed/suffixed to leave 

6. D;k okg~; LFkku vodk’k dh t:jr gS ¼gk¡@ugha½ 
Whether Station Leave required (Yes/No) 

   

7. vodk'k dk dkj.k 
Reason for Leave 

 

 

8. vodk'k ds nkSjku irk 
Address during leave 

 

9. nwjHkk"k la[;k (Mobile No.)  

          
 

10. vuqifLFkfr ds nkSjku mÙkjnkf;Ro ds fuoZgu dh O;oLFkk ¼iz’kklfud@’kS{kf.kd@vuqla/kku@izlkj½ 
Arrangement to look after the responsibility during leave (Administrative/Academic/Research/Extension) 

   
11. fnukad (Date) 

 

  / M M / Y Y Y Y 
 

  
 
*dk;kZy; fdlh Hkh le; NqV~Vh jí dj ldrh gSA       vkosnd dk gLrk{kj 
**esjh NqV~Vh jí gksrs gh eSa vius dk;kZy; esa mifLFkr jgw¡xkA           Signature of Applicant 

 

æ"VO; ;g lykg nh tkrh gS fd okg~; LFkku vodk’k ds fy, iwoZ vuqefr vfuok;Zr% izkIr djsa ,oa vodk’k vkosnu i= ;FkklaHko vfxze :i ls izLrqr fd;k tk;A 
[Note] It is advised to take prior permission to leave the Station/H.Q. and submit the leave application form in advance as per possibility. 

(dsoy dk;kZy; iz;ksx gsrq/For Office Use Only) 
 
dk;kZy; lgk;d dh fVIi.kh (Notes of Office Assitt.)   izkfIr dh frfFk (Receiving Date)  
 

vkosfnr vodk’k dh la[;k (No. of Leave applied for)  dqy vuqi;ksfxr vodk’k dh la[;k (No. of unutilized leave) 
 

fnukad (Details of last leave availed)   Balance CL: ..................... Days      RH: ..................... Days 
 

 fnukad   ls    rd 
 Days/Months  From    To 
 
 
              dk;kZy; lgk;d 
                 Office Assistant 

laLrqr@xSj&laLrqr 
Recommended/Not-Recommended 

 
foHkkxk/;{k@dsUæk/;{k@vuqHkkxk/;{k 

HOD/Chairman/HOI/SO 

 
 

lLohÑfrnkrk inkf/kdkjh dh vuqefr 
Permission of Sanctioning Authority 

 

 

……/……/20…… ……/……/20…... 

……/……/20…… 

……/……/20…… ……/……/20…… 

D  D     /   M   M    /    Y   Y   Y   Y 


