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S.No. Particular Action By Wo::i);l;rDay
| Forwarding of joining report submitted by newly recruited
. . Dean of the
faculty member / members after verification as per
- i t / checklist to the office of the Registrar with Concemod Three
PRETSTRG g College / DEE
recommendation. £
Verification of documents received from concerned Dean | Recruitment
2. AT : A Three
regarding joining acceptance and processing of the file. Section
Secretary to
3. | Joining acceptance by the Competent Authority. Hon’ble Vice- Two
= Chancellor
Joining notification and forwarding of the personal file to Recruitment
4. o : ; ; Two
the Administration Section. Section
5 Draft Pay fixation by the Administration Section for Administration Four
) concurrence. Section
Concurrence of the Pay fixation by office of the Finance T
6. C troll Comptroller Three
omptroller. Office
PA to Registrar Two
7 Approval of the Competent Authority after concurrence Secrely o
: received from office of the Finance Comptroller. Hon’ble Vice- Two
Chancellor
Issuance of the Pay Fixation Order as per approval of the Administration
8. : ; Two
Competent Authority. Section

Note: In case of delay in the processing of the file(s) responsibility will be fixed with the concerned
person / office/ Officer/except in exceptional circumstances with approval of competent authority.
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